
Snyder Village 

Position Description 

Position Title: Housekeeper/Domestic Engineer   

FLSA Status:   

Reports To: Assisted Living Director  

General Description 

Responsible to see that all assigned areas are clean, sanitary, and orderly.  

Minimum Training, Experience and Certification Requirements 

No previous educational training is required, yet must: 

a. Be able to read, write, and follow oral and written instructions. 

b. Be observant and perceptive to soil. 

c. Have initiative to maintain cleanliness and orderliness. 

d. Have knowledge in how to use common housekeeping devices. 

e. Be sensitive to the needs and feelings of the elderly. 

f. Be willing to uphold the Snyder Village Mission and Values. 

Hours of Work: 

40 hour per week position.  Hours can vary based upon applicant.  Possible weekends and 

holidays.  

Personal Characteristics 

1. Must possess a pleasant personality, patience, tact, and enthusiasm. 
2. Must be able to deal tactfully with authority figures, staff, residents, family members, and 

the general public. 
3. Must possess organizational skills and have ability to multi-task. 
4. Must be willing to work as a team member.  
5.  Must have the willingness and ability to handle difficult situations. 

Job Responsibilities, Duties and Authority 

1. Organize and coordinate maintenance efforts to update and clean resident rooms 

after a move-out. 

2. Cleans and mops floors, cleans glass doors, and walls. 

3. Cleans and polishes furniture, equipment and window sills. 

4. Empties trash baskets and take trash to the dumpster. 

5. Scour and polish sinks, mirrors, toilets and similar equipment. 
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6. Move furniture and equipment on the scheduled days for deep cleaning. 

7. Restock resident rooms with toilet paper and hand towels. 

8. Keep cleaning equipment and closets orderly and clean. 

9. Works in cooperation between other departments and the residents and families. 

10. Reports any unusual requests, behavior or activity with the residents and families. 

11. Fills out work request form and gives to the Director of Maintenance. 

12. Adheres to all sanitary, safety and infection control procedures for washing, 

drying, storage and handling of materials and equipment. 

13. Is conscientious about product waste. 

14. Assists with room moves and furniture moves when requested. 

15. Refills product containers with diluted product when necessary. 

16. Cleans and stocks supplies in public restrooms daily and as needed. 

17. Maintains sufficient supply of cleaning and laundry supplies.   

a. Orders supplies and manages housekeeping and laundry budget. 

b. Coordinates orders with Health Center housekeeping department 

c. Keeps records of purchases- available to Director upon request.  

d. Reports any budget overages to Director immediately. 

18. Assists when necessary with the stripping and re-waxing of floors. 

19. Deep cleans rooms after resident move-out. 

20. Cleans all vacant rooms one time per week and as needed. 

21. Cares for plants and flowers in assigned areas. 

22. Coordinates recycling program within facility. Empties recycling containers 1x/

week and as needed. 

23. Shampoo hallways carpets and common areas 2x/week according to a schedule 

24. Assist in serving resident meals at breakfast and lunch. 

25. Cleans caregiver office and Directors office  

a. weekly- dusting, vacuuming 

b. daily- empty trash 

26. Performs related and other duties as may be assigned.  

MEETINGS: 

1.   Attends staff meetings as required. 

2.   Attends in-services as required. 

3.   Meets on a one-to-one basis with the Director at least several times per year. 
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Employee Acknowledgment 

I have read and understand this job description and will perform the above duties to the 

best of my ability. 

Employee 

Signature_________________________________________Date__________________ 

Assisted Living Director______________________________ Date______________ 
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